
Sharing a Resource: Easy as 1-2-3

STEP 1: 
From your Portal click on 
“Share a Resource”

Q: What can I upload?
A: Anything Industry-related!
• Presentation slides
• Marketing sample
• Article
• Job Description
• Org chart
• Podcast or video
• Policy/procedure
• White paper



Sharing a Resource: Easy as 1-2-3

STEP 2: 
Upload all documents desired 
by clicking ADD DOCUMENT 
DOCUMENT link below.



Sharing a Resource: Easy as 1-2-3

STEP 3:
Complete the info requested and 
click Upload. Once the documents 
are uploaded, click on  
the Products or Areas links to tag 
the document before clicking 
the Submit link.


